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SECTION - A

Ariswer all questions in one two sentences each.

Each question carries 1 mark.

1. What is preamble in LaTex?

2. What is free software?

3. What is format painter?

4. Name the tool used for flnding synonyms and antonyms in word.

5. What is the shortcut key spelling and grammar check in Microsoft word?

6. What is formatting tool bar?

7. What is text alignrhent in ms word?
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8. What is Gap tool in Adobe lndesign?

9. What is slide master?

10. What is slide show?
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SECTION - B
(10 x 1. = l0 Marks)

Answer any eight questions in not exceeding one paragraph each.
Each question carries 2 marks.

1'1. What is labeling in LaTex?

12. Which LaTeX command is used to show the words in italics?

13. How comments are created in LaTex?

'14. What is formating tool bar?

15. What is meant by navigation in a document?

16. What is water mark in word document?

'17. What is. the short cut to move the insertion point to the beginning of the
document?

18. What is mail merge?

19. How to delete pages from.an in Design document?

20. What is animation?

21. How do vou view vour oresentation in full screen mode?

22. What is a digital certiticate?

(8x2=16Marks)
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SECTION _ C

Answer any six questions in about 120 words each.

Each question carries 4 marks.

23. What are the septioning commands available in LaTeX?

24. What are the Lists available in LaTeX?

25. Explain how to create a new documeht in MS word?

26. Explain the uses of Find and Replace command in word.

27. What are the different types of text alignment features in MS word.

28. How to create tables in word?

29. What are the advantages of in design?

30. How to add new pages to an in Design document?

31. What are the uses of slide sorter view in PowerPoint?

(6x4=24Marks)

SECTION _ D

Answer any 2 questions in not exceeding 4 pages each.

Each question carries 15 marks.

32. Explain how to insert image in a LaTex document using and example.

33. Explain the procedure 'of inserting and managing tables in a word document.

34. Discuss the procedure of creating and saving documents in Adobe in Design.

35. Explain the process of animation and transition in a PowerPoint presentation.

(2 x '15 = 30 Marks)
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