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SECTION -A
Answerall questions in one ortwo sentenceseach. Each question carries 1 mark.

1. What is MS Access ?

2. \ /hat is key lield ?

3. What do you mean by auto lilt ?

4. What are the elements of a database ?

5. What is a query ?

6. What is lorm in Access ?
..\
- 7. Define relationship in Access.

8. What do you mean by sorting ?

9. What is Absolute cell relerencing ?

10. What is SPSS ? (toxl=lo Marks)

SECTION - B

Answerany eight questions in not exceeding one paragraph each. Each question
carries 2 marks.

1 1 . Mr. Joy wants to enler numbers 1 to 1OO in column B ol worksheet. What are the
steps involved in his work ?
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12. ll a range B1:85 contains the numbers 4, 6, 8, 10and l2, state the outputollhe
following lormulas :

a) = AVEBAGE (B1:B5)

b) = MAX (81:85)

c) = MIN (81:85)

d) = SUM (81:Bs)

13. What are the various data types available in MS Access ?

'14. What is the difference between using a lilter and query to find records ?
1

15. Explain the method of creating a chart in Excel.

16. What is IRR ? Give its syntax.

'17. What is range in Excel ?

18. What is one-to-many relationships ?

19. What is split lorm in Access ?

20. What is a foreign key ?

21. What do you mean by system missing values ?

22. What is Numeric variable in SPSS ? (8x2=16 Marks)

sEcTloN-c ^,
Answer any six queslions in notexceeding 120wordseach. Eachquestion carries
4 marks.

23. Explain different objects available in MS Access.

24. Explain how lables are created in design view.

25. Write a note on logical functions in Excel.

26. Explain how relationships are created between tables in MS-Access.

27. Discuss how a breakeven chart can be created in MS-Excel with a suitable
example.
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28. Discuss the PMT and NPViunction with suitable example.

29. How to calculate sample size in SPSS ?

30. What is the ditference behryeen system-missing and user-missing values ?

31. What are the different types ol variables used in SPSS ? (6x4=24 Marks)

. 'ECTION. 
D

Answeranytwo questions in not exceedingtour pageseach. Each questlon carries
15 marks.

' 32. Discuss the different linancial ,unctions available in MS. Excel.

33. Explain the method of creating database in Ms-Access.

34. Howlo perform T{est using SPSS ?

35. Explain queries, forms and reports in Ms-Access. (2x15=30 Marks)


